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Guidelines for Student Course Withdrawal Applications

Chien Hsin University of Science and Technology
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Chien Hsin University of Science and Technology (hereinafter referred to as "the University") has
established the "Guidelines for Student Course Withdrawal Applications at Chien Hsin University of
Science and Technology" (hereinafter referred to as "these Guidelines™) to accommodate students
who, due to special circumstances during the semester (after the deadline for adding and dropping
courses), are unable to continue taking certain courses in that semester.
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Students applying for course withdrawal are limited to a maximum of two courses per semester.
However, this limit does not apply if the lecture course is approved for withdrawal and its
corresponding lab or practicum course is automatically withdrawn as well. If, after withdrawing from
the lecture and lab/practicum courses, the student's total credits fall below the required minimum
credit load, the application for withdrawal will not be accepted.
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Applications for course withdrawal must be processed by the student in person. The application
procedure must be initiated and completed within the window starting from mid-term exam week up
to two weeks prior to final exam week (or graduation exam week) each semester
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Students applying for course withdrawal must complete the Course Withdrawal Application Form,
obtain approval from the course instructor, class advisor (or thesis advisor), and the head of the
department, and submit the completed form to the Academic Affairs Office.
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After course withdrawal, the student's credit load for that semester must still comply with the
University's Academic Regulations regarding minimum required credit hours and course count.
Students in their extended study period must still take at least one course after withdrawal.
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Records of absence incurred prior to the official approval of the course withdrawal shall still be
counted.
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Courses approved for withdrawal must still be recorded on the semester transcript and cumulative
academic record, with a notation of "W" (withdraw) in the grade column. The credit hours of
withdrawn courses shall not be included in the calculation of total credits taken for that semester or
cumulative total credits.
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For courses that require credit fees according to regulations, fees already paid will not be refunded
upon withdrawal; unpaid credit fees must still be paid in full.
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Students whose course withdrawal applications have been approved shall not be eligible to apply for
internal university scholarships using their academic results from that semester.
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These Guidelines shall take effect upon passage by the Academic Affairs Council and approval by the
University President. The same procedure shall apply to any future amendments



